How to Sign Up for the Member Portal
& Add Your Membership to Your Phone

This is entirely optional
If you have a current card with barcode it will still work.
But, if you don’t want to carry yet another card this is for you!
Also, on the Member Portal you can print out a card if you prefer



On your phone open the
Member Portal sign up page

Click this LINK

Choose
Register
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Welcome to your Member Portal

Login with email address
Login with member number

Register

Reset Password
Here you will be able to:

View your membership details
Register for events / special interest
groups

Update your contact details

Renew your membership

Access member-only resources
View and print your statement

Pay outstanding invoices

If you have already registered for the
Member Portal, you do not have to register



https://memberwizardportal.au/?organisationKey=d7eb9052-0782-4ba3-aa59-aa35d7cc05e3
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Register or Reset your PIN/Password

Th e regi St rati O n p a ge Please select how you would like to

register. You can register by email address
or by member number.

If yo u a re th e O N ly O N e If you share an email address with another

. . member, or you do not have an email
US I ng you r E ma I l ad d reSS addrebss, you vbvill need to register by

C h Oose Regl Ste r by E m a I l If you have already Registered but have
Ad d reSS forgotten your password you will need to

Re-register.

(® Register by Email Address

If you share an Email
address choose Register
by Member Number

O Register by Member Number

Type in your email or —
membership number @R mewser wizano o
(it’s on your card, your welcome Wi on el f U2 Wl 2026 Verstn 145

email or your invoice)




Confirming who you are

Click Send on the next
screen

This will send you an email with a
Registration Number —to make sure it
really is you asking for this portal.
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Register or Reset your PIN/Password

To protect your privacy, we need to confirm
who you are. We do this by either sending
you an email or an SMS with a Registration
Number

Click Send and an email will be sent to you
containing a Registration Number

nisation has not enabled SMS
messages

< Back Send

(A MEMBER WIZARD

This service is hosted by Member ~ © Member Wizard
Wizard on behalf of U3A Wellington 2026 Version 1445
City.
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Confirming who you are - email

Check your email for a
message like this.

|
Make a note ofthe __—

number.

Go back to the Member
Portal and enter that
registration number
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Registration for Member Portal
¥»  Inbox

U3A We... 3:59 pm Unsubscribe
tome v

Please ente: is number in the Member Portal:
786 179

iviember Portal

ish to receive emails from U3A Wellington City,

. ®e
Available add-ons: m
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Enter the number from E1U3A wrncmer UZA Wellington City

3B/20 Oriental Terrace Oriental

your email
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Register or Reset your PIN/Password

When you receive the Registration Number,
please enter it below

Registration Number

Then click Confirm 758178

Registration Number

\m Confirm RegiStration Number

(XY MEMBER WIZARD

This service is hosted by Member ~ © Member Wizard
Wizard on behalf of U3A Wellington 2026 Version 1445
City.




On this page you choose
and enter a password or
passphrase that you can
remember

In future you will use that
password or phrase to
get into your portal
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Register or Reset your PIN/Password

Thank you, your registration number is
correct.

Please enter the password you would like to
use to access your account.

Learn about secure passphrases
Learn about password managers

< Back

@D MEMBER WIZARD

This service is hosted by Member

© Member Wizard
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You are then in your e U3A Welington Gt
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Home

Name
John Marwick

Member Number
3786

Scroll further down

Paid To
30 Jun 2027

Membership Type
Full

Group
Not in any groups.

Last Refreshed

02 Jun 2026 16:10 c

Change my Password




You can see and amend your contact
details.

You can see lists of Special Interest
Groups, Lectures and Events

You can see if anything is owing and you /
can pay by debit or credit card

At the bottom you can
add your membership to
Google Wallet or

Apple Wallet
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City.

ange my Contact Detalls
Special Interest Groups
My Special Interest Groups
My Events
My Received Communications
Renew Membership
Statement
Documents
Print Name Tag

Log out

s Addto

Google Wallet

. Add to
M Apple Wallet

(A MEMBER WIZARD

This service is hosted by Member ~ © Membef Wizard
Wizard on behalf of U3A Wellington 2026 Version 1445




Android phone

¥ 4 1100%

GEMEO N ®

Google Gmail Maps Photos

Q0@0O

Calendar

=260

Chrome YouTube PJ- ,Store

Phone Messages Wallet

Camera g

Find the
Wallet on
your phone
and tap it.

If you don’t
seeityou
may have to
find it among
your Apps
and add to
your home

page.

Apple iPhone

9:41 ull ¥ =)

Mail Calendar Photos Camera

e,

Weather News

Maps Clock

Settings

App Store Notes Reminders

' show with a

—

When you
open Wallet
your U3A
card will

QR code to
scan.

‘ U3A Wellington City

John Marwick

Member number

Paid to date

3786 30 Jun 2027




Add a Member Portal icon
to your Android phone

While you are still in your Member
Portal click the three dots at the
top right to open up a menu.

Scroll down the menu to see “Add
to Home screen”

Click “Add to Home
screen”to add aniconto
your home page

Member Portal

Clicking this icon in future opens the
Member Portal page where you sign
in with your email or number
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Home

Name
Marwick

Member Nump®
3786

Paid To
30 Jun 2027

Membership Type
Full

Last Refreshed
29 Jun 2026 13:30

Change my Password
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I @ u3awellingtoncity.org.nz :

|
|

Member Portal @ Help

8] U3a wncrona U3A Wellington City
3B/20 Oriental Terrace Oriental
Bay 6011

New tab

v New incognito tab

Home [l Bookmarks

Name FH Recent tabs
John Marwick

Member Number @ History

8
3786 ¥ Downloads
Paid To
30 Jun 2027 < Share...
dembership Type
Full Q Find in page

Last Refreshed  [1 Add to Home screen

29 Jun 2026 13:30
[ Desktop site

Cha
¥ Settings

- -




Add a Member Portal
icon to your iPhone
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While you are still in your Member
Portal click the share icon @
at the bottom open up a menu.

Home

Scroll down the menu to see “Add
to Home Screen”

Name
John Marwick

Member Number

Click “Add to home
screen”to add aniconto
your home page

Memb¥ship Type
Full

Member Portal

Last Refresged

Clicking this icon in future opens the i S

Member Portal page where you sign Chaidge my Password
in with your email or number < ,, 0 0 B
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Share
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AirDrop Message Reminders
Addrass o
Add Bookmark

Add to Reading List

Add to Home Screen

Find on Page

Find on Pageg
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