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Working with the Member Wizard Web Template

The Member Wizard Web template is designed to give organisations a clean, good
looking website with all the functionality they need to manage their requirements whilst
being simple enough so someone without web programming knowledge can easily
desigh and maintain it.

To manage your website, your Member Wizard User name must have been given Full
Web Site access for the Role attached to your User login. Having said that you do not
need to have a Member Wizard subscription. Member Wizard provides free accounts if
there are less than 30 members in your database so if you only want to use the website
component of Member Wizard you can do so asily and inexpensively.

How to obtain a Member Wizard website template URL

If you would like to try designing your own site and do not have a current Member
Wizard account with us, you must first create an account with Member Wizard. Click
the Free Trial button on our website and provide your preferred login name and the
name of your organisation. You will be sent a link with a temporary password. Once you
have logged into Member Wizard, as the first login account you will have User Manger
rights to your account which includes full web access rights.

@ Features v Pricing Testimonials Support Contact Us

MEMBER
WIZARD

(Test Drive) (Webs\(e Telerive) (Booka Zoom)

GROW & MANAGE

SCALABLE MEMBERSHIP
SOLUTIONS

Supports peak bodies with an overall view of branch membership data.Scalable for
organisations of any size, from small volunteer groups (up to 30 members free) to
500,000+ members. Tailorable for your specific needs.

Member Wizard helps Not-for-Profit groups and committees:

* Membership & Payments: Accept dues, update details, and pay invoices online

+ Events & Classes: Register and pay for events; members sign up for classes and
events online.

« Document & Information Access: Access secure agendas, minutes, and
organisational materials.

« Accounting & Reporting: Cash-based system with full financial reports and
transaction tracking

l Start Free Trial

Click on the Website menu item and check the box which says Yes | would like to

transfer our website to the Member Wizard website. Don't worry this will not cause
anything to change in your current web arrangements - it just allows you to send us a
request. We will then forward you a temporary URL you can use to access your new
website and design it to suit yourself. Once a template is added to your database you
will also be able to access it via the Website menu item in your Admin Portal.

As soon as you have your website template attached to your organisation’s account you
can book a Web Template Zoom session with us by clicking the Book a Web Template
Zoom menu item in Website menu in your Admin Portal.
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When you are happy with the design you then need to contact us and we will start the
process of making the website publicly available. This may entail either transferring your
current web domain to the new site or inserting a redirection on your current web
domain to send people to the new site.

How much does the Web Template cost?

When your website is first published there is an initial set up and hosting charge for the
first year of $450 plus GST charged. Subsequent years the charge is only $150 plus GST.

Included in this charge are 3 Zoom training sessions with our web support member
which can be booked from our home page on the Book a Zoom link at the top of the
page. If you require more than 3 sessions they will be charged at $50 per hour plus GST.

Also included in this charge is the cost of hosting your website and your domain (only if
itis moved from its original hosting location). We will also include the cost of obtaining a
domain for you if you do not already have one.

Please note that our web hosting provider cannot provide domain hosting for any .org
domains, nor can we provide domain hosting for you if you use your domain for sending
emails.

In such cases, we will provide you with some changes for you to make to your existing
domain hosting record’s DNS which will redirect the domain to the new site.

How do | access my web template?

Firstly, advise us that you wish us to provide a web template associated with your
Member Wizard database.

You do this by logging into your Member Wizard account, clicking the Website menu
item and checking the box marked Yes, | would like to transfer our website to the
Member Wizard website.

This will send us a message, and we will advise you when your template is ready.

To access your template, you simply return to your Member Wizard database, click on
the Website menu item and click the Website Template link which will have replaced
the previous application form.

How to get started designing your website

You log into the Admin Portal of your Member Wizard account using your Member
Wizard login and password at the Login link in the top website menu (see image below).
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Features v Pricing Testimonials Support Contact Us
ER
ZARD
Test Drive Website Test Drive Book a Zoom

Once you have logged into your Admin Portal go down to the Website menu item and
click Website and select Visit Preview Website.

You will be taken to the login page for your web template.

® Login

Using your Member Wizard login credentials, login to the site.

If you receive a message saying you are not authorised to edit the site it will be because
your Member Wizard login has not been granted Full Website Access rights. In this
case you need to contact your Member Wizard Administrator (the person who first
created your Member Wizard account or whoever has Administrator access to your
Member Wizard database).

You will notice that once you are logged in, the text on the Website admin page will

change from Login to Settings. To start click on the Home menu item.

Copy Edit version to Live
Copy Live version to Edit

Archived versions

Copy Archived version to Edit

Log out to Live version
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A Brief Note about page elements in the Website Template

Once logged in you will see that various areas of the web page have either a green,
purple or orange line around them with an edit pen in the top right corner.

The outer green border defines the element of Page. The purple border defines a
Section, and the orange border defines a Panel.

The three elements are described in more detail in the following sections.
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Working with the Page menu

By hovering and clicking the green edit pen located in the top
right-hand corner of the page, you will see the Page menu
(shown left). We’ll look at each menu item in turn.

Website Settings

Google Analytics

Page Settings

Editor View

View Page

Manage Pages

Add Section

Website settings

Website Settings From here you choose the colours both
for your website, using Default website
colours and for the Header of the page.
Header colours will define a band of

Default Website Colours

colour at the top and bottom of your
Header Colours page into which appears your Logo and
the menu. You do not need to colour
this if you want to have a page with an
all-white background but sometimes a
header can look quite effective. Should

Menu Font Size  Normal (16px) -

it be required, you can Reset the
Website Favicon

Header to its original version. This is
also where you can set the size of the

m text in the menu bar.

The Fav Icon button will allow you to

upload a logo to be used in the browser tab title )
g
eg.
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There are other places throughout the website where you can choose colours. The
example here will show choosing Background Colours for the website from Default
Website Colours. Clicking Background Colour will open the extensive colour palette

menu shown right.

e 1 ot =
e -
- — ]
G W e
MediumTurgquoise LawnGreen LightGray Khaki
Likenu Colour B Bl RN 0 e
TR
saogowncoowr [ ] = o = e =
oo o [ |
[ save | = e e ]
PowderBlue PaleGreen OldLace BlanchedAimona
- AlceBive LightGreen Florahite B m
= =R o =T
[ save ]

You can choose a colour for the background by simply clicking on one of the colours. If
you need a particular colour, you can enter the colour’s special hex code into the box on
the top right of the screen. Forinstance, the hex code of white is #FFFFFF. Another very
convenient feature is found on the top righthand side of this menu, Pick From Screen.
If you click this button, it will display a round circle that you can move around your
computer screen. To select a colour, hover this circle over the colour you want and
click. It will automatically record the hex code for the colour you clicked on and load
this colour. Please note that the Pick From Screen option does not appear if you use
the Safari web browser (common for Mac users). Instead use Chrome and this button
will appear.

If the Website login page is accidently deleted, it can be restored using this menu.
Note: If the Website Login page already exists then the Restore Website Login Button
will not appear.

This page is also where you setup your Favicon. What is a Favicon? It’s the small image
which appears in the website page in your browser. Upload your chosen image or else
the Member Wizard logo will appear there by default.

( @ Home - Member Wizard X | @ Members x |§1 Igm x o+ v
%3 my-test-organisation-mw.web.app @ T H

A note regarding using Colour in your website

Colours should be used sparingly. Some colours are not friendly to those with eyesight
issues such as colour blindness. Work on the principle of defining a limited colour
palette which consists of a background colour (bearing in mind accessibility issues), a
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complementary darker shade to use as a Header colour (if desired) and a contrasting
colour to be used for emphasis. The overuse of colour is one of the key indicators that
the site is not professionally managed - Remember when it comes to colour, less is

better.

Default Website Colours

Heading 1 Colour Black
Heading 2 Colour DimGray
Heading 3 Colour
Text Colour Black

Link/Menu Colour RoyalBlue

Background Colour FapayaWhip

Google Analytics

The Link/Menu colour (see image at
left) will set the colour of your menu
text at the top of the page. Note that
it will also dictate the colour of links
used within the pages of your
website.

Be careful if you have a dark header
and decide to use white text because
links will be white against a white
background and therefore invisible.
To remedy this, highlight the link in
the page edit’s Text Box and use the
Text colour icon to change the colour
of the link text.

Connect Google Analytics to see how often each
website page is viewed and how visitors use your
website. Leave blank to turn off analytics.

Save and copy the edit version to Live to apply
changes.

Setup guide

Google Analytics

Analytics ID 0

You can measure traffic to
each of your website pages by
setting Google Analytics on
your site.

Click the Setup Guide for
instructions on how to do this.

The can provide
further
information on

configuring your site.

See Also Appendix 1 for full
step by step instructions on
setting up Google Analytics
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Page Settings

Page Settings

Caption
Home

Route

Padding Top Padding Right Padding Bottom Padding Left
10px 10% 10px 10%

Gap
10%

Menu Only
Hidden Page

Protected Page

Oo0O0gao

Custom Page Type

D) Duplicate Page B Delete Page

On the Page Settings screen the
Caption allows the name of the page to
be set.

The Route is what the name of the page
which appears after the / at the end of
the URL. For instance, for a
Membership page you would use say,
Membership. The route to this page
would then be
www.yourwebsitedomain/membership.
If you do not set this field then the page
will continually rename itself to its
original Page-1 or Page-2 name and
revert to the home page.

The only exception where you should
not enter the route is the Home page.
Leave it at set at route.

The menu allows adjustment of the space, (Padding) surrounding sections, on your

page. You should use % measurements for horizontal padding as it will allow your page

to adjust easily from large screen down to phone or tablet screens.

Gaps however should be defined in pixels (px) as these make incremental changes

possible.

Note that there should be no space between the number and unit. Forinstance, 10%

not 10 % or 5px not 5 px.

To prevent a page from being accidentally deleted, use the Duplicate Page button and

add a Custom page type (see below). Pages can also be deleted using the Delete Page

button on this screen. Pages can be designated as a Hidden or a Menu only page here.

There is more information on these pagesonp 8 & 9.

Custom pages

A typical use for Special Pages is to manage the Login

menu item in your page header (see image above).

WEB SITE LOGIN

MEMBER PORTAL LOGIN

MEMBER WIZARD LOGIN

There are 3 special page types (= Custom Pages) you
can add to your menu.

Menu Portal Login. This is a page which will allow

members to log into your Organisations Member Portal.
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Admin Portal Login. This is a page which will allow members to login to their
organisation’s Member Wizard Admin Portal.

The Web Site Login page is a protected page.

It cannot be deleted and is where you login to manage your website.

How to set up Custom pages

Manage Pages

Row 1

> Homey

»  Gallery

> Membership
> Classes

> Events

»  Contact Us
> News

> Gallery

»  FAQs

> Login

4 Member Login

4 admin portal login

> Menu page

»  Documents

Add Row

Add Page Close

To set up custom pages click
the Green edit pen and select
Manage Pages (see left).

Scroll to the bottom of this
menu and click Add Page.

Double click on the new page
you have created to access the
page settings (see right).

Check the box marked Custom
page type to add a custom page.

Page Settings

Page 5

new-page-5

10px 10% 10px 10%
5%

O Menu Only

[ Hidden Page

[0 Protected Page

[ custom Page Type

Q) Duplicate Page

Please note that the Member Portal page will not display

correctly until you have logged out of your production page
(copied edit version to live) and refreshed your website
page. If you return to your member portal page without

relogging in, the member portal login should appear as expected.

Examples of each of these are given below with the appropriate set up.

Member Portal Login

Admin Portal

Page Settings

Gapton
Member Portal Login

[0 Menu Only
[0 Hidden Page
v Protected Page
+ Custom Page Type
« Member Portal Login

[ Admin Portal Login

© Duplicate Page
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Website Login

Caption
Admin Portal |

[J Menu Only
[ Hidden Page
« Protected Page
« Custom Page Type
[0 Member Portal Login

+  Admin Portal Login

D) Duplicate Page

Page Settings

i
Website Admin
Route
login

Pagaing T Padding Right Pacding Betor
10px 10% 10px 10%

[J Menu Only

[] Hidden Page

[ Custom Page Type

@ Duplicate Page
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More about the Manage Pages

We have already seen how to set up custom pages. Manage pages dictates how our top

menu (shown in blue below) will be set out.

JOOOOK

You can change the

Manage Pages

Row 1

Homey
Gallery
Membership
Classes
Events
Contact Us
News

Gallery

Y Y Y vy vy v v v v

FAQs

Row 2
> Login
< Member Login
4 admin portal login

Add Page Close

£
II

start of this section.

Please note that for

HOMEY GALLERY MEMBERSHIP CLASSES EVENTS CONTACTUS NEWS GALLERY FAQS MENUPAGE DOCUMENTS

LOGIN +

order of the menu items by dragging and dropping them to your
preferred order using Manage Pages and designate which pages will
be submenus.

Note that in the Manage Pages image at left, some pages have an
arrow pointing to the right (see Login) and some are pointing to the
left (Member login and Admin Portal Login). This means that Login
will be a top Menu item and Member Login and Admin Portal Logins
will be submenus of Login. To change a page from a submenuto a
top menu item (and vice-versa) simply click on the arrow to change
its direction.

In addition, you can add a row so that your top menu is spread over
two rows using the green add row button. Drag and drop menu
items that you want on the new row as shown in the image at the

all the menu items except home and the custom pages discussed
you should set the route for that page.

Caption

About Us|

Page Settings

An example is given left. The About us page is
given the route about. Don’t forget to assign a

Route
about

route to all new pages that you create otherwise
the route will revert to the home page.

[] Menu Only
[J Hidden Page
[ Protected Page
O

Custom Page Type

I0] Duplicate Page # Delete Page
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Editor View

current preview size and below.

Preview Mode  Live Browser

Simulate different screen conditions inside the editor.
Compatible display settings autormatically save to the In Editor view you can see how the page Is

going to display when scaled to various
devices.

Orientation

Preview
Width (px)

PREVIEW

display settings to all screens

Uses your real browser width and saves

Simply choose your Preview Mode option _
live Browser, Desktop preview, Tablet Preview
or Mobile Preview.

Then choose Your Orientation — landscape or
portrait.

Finally choose the actual width of the area in
which the view will be displayed.

View page

Page Settings
Gapt
Page 5

Houte
new-page-5

Padding Top Padding Rig adding Battor adding Lef
10px 10% 10px 10%

Gap
5%

—

[] Protected Page

[] Custom Page Type

0 Duplicate Page # Delete Page
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View Page is used to access Hidden pages. In the
image on the right, you will see a tick box called
Hidden page.

These pages are used usually to hold text which is
carried over from an article or other piece of texton a
previous page. Itis usually accessed by the reader by
clicking a link which says something such as “Read
more.....” As the page does not appear in the menu the
only way to access it to build and design itis via View
Page. See the image in the previous section which
has a greyed-out page called hidden as an example.
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Menu only pages

These are pages designed to act as a parent anchor for

a subset of child pages such as in the example below.

" Here we have a Menu only

ag o page (called Menu page) with m
o el Ko % 3 child pages beneath it. There
= is no actual Menu Page. It is

purely there as a parent

MEMWU SUB FAGE 1

MENU SUB PAGE 2

IC)Hidcen Face anchor for the other 3 pages
[ Protected Page
[O) Custom Page Type beneath it.
MENU SUB PAGE 3
D Duplicate Page

Itis quite often used for Membership information with the first subpage being New
Members, the second being Renewing Members and the third being the Member
Portal. Each page can then contain both the buttons for these functions as well as
information about accessing them.

Your Logo
Your logo in your Member | —
Wizard admin database it Logo l
will initially appear in the i =
yapp MEMBER e anerLogo
top left corner of your WIZARD —

template. Quite often this

appears very large. To reduce the size of the logo click the orange edit pen in its top right
corner (see image above left) to access the Edit Logo screen (image top right) where
you can reduce its size. You can also replace the logo with another image by checking
the Use Other Logo box and uploading an alternative logo.

The Name of your organisation

Initially a text box containing XXXXXXXXXX will appear adjacent to your logo, as shown
above left. This can be edited to your organisation’s name, deleted or reduced to only a
small percentage. Doing this will allow your menu to fit further along the top of the page.

Should you accidentally set the panel width to 0% and you find it has then disappeared
you will have to Reset Header in the Website Settings menu.
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Adding a Section

Each page needs to contain at least one section if itis not a menu only page. To locate
the section, you have added from the menu item hover your mouse over the top of your

page to find the section which is bound by a purple box. Sections hold panels (see
later).

D Login @ Home - Member Wizard (@ Members @ Login [ what is a website favicon - Google Se...
Website Seitings
XXX HOMEY GALLERY MEMBERSHIP CLASSES EVENTS CONTACTUS NEWS GALLERY FAQS MENUPAGE DOCUN page Settngs
MEMBER q e
WIZARD Manage Pages

Below you can see the added section (purple box), the purple section edit pen and edit
section menu.

@ KOOOXXX HOMEY ~GALLERY MEMBERSHIP CLASSES EVENTS CONTACTUS NEWS GALLERY FAQS MENUPAGE DOCUMENTS

LOGIN =

' o

©2026 Al rights reserved. Fowered by Member Wizard Section Settings

Add Section Betore.
Add Section After
Add Panel

Move Section Up
Move Section Down

Delete Section
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Working with the Section menu

Once you’ve added a Section to your page you can hover, then click on the purple edit

pen in the righthand corner to view the Section menu.

Section Settings

Here is where you set the details of the Section. Sections can run
jol either horizontally or vertically along or down the page depending on

Section Settings your design requirements.

Add Section Before

Add Section After You can add sections before or after the section you’ve inserted or
Add Panel move sections up or down using this screen.

Move Section Up

The Section Settings
screen allows you define

section to be horizontally Section Width  100%

Move Section Down

Delete Section

or vertically aligned.

Section Height  Auto -

To align 2 sections side by side, change the

section width to approximately 48%. For 3 e
sections set the section width at about 30%. Justity  Lef .
The Gap between panels can also be

i in thi i Section Co
adjusted in this menu. You can 2 or 3 sections ——

side by side. In a handheld device, like a i
mobile phone, sections will run one above
the other, depending on the section width.

The Section height dictates how the sections will align on the screen. This is
demonstrated in with the images below. This picture has been produced with three
sections with a Gap of 5% and section width of 30% - see section settings below.

In the firstimage below, the section height is set to Auto. Notice that the top of the
three sections are all aligned perfectly.

Section Settings

Section Width ~ 100%

Section Height ~ Auto

Auto o
Gap Between
Panels  Fill Row Height

Custom Minimum Height

dustiy
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If the Section Height is set to Fit Row Height the sections are scaled to the same size
as shown below.

If the Section Height is set to Custom Minimum Height a new

screen appears. Here the minimum height of the section (in px)
i is set. Inthe example below with 3 sections the minimum height
s e | js set to 500, 400 and 200px respectively (left to right). Notice

Minirmum Height ~ 300p

how adjusting this setting allows you to frame the pictures
I without too much background above or below.

Section Colours

By clicking on Section Colours button in Section Settings the colours in your section
can be defined. In the sections above,

| the Background Colour is wheat as an
example. Remember you can also add a

i specific colour by entering the colour’s

Heading 2 Colour

Hentog 3 Goloe Hex code or using the Pick From Screen
Tesoou functionality.

Link/Menu Colour

Background Colour Vioat

Cancel | save |

Section animation

Clicking on the Animation Settings button in Section Settings allows access to the
Section Animation settings. Here you can animate a section. The duration of the
animation and the delay before an animation begins here are set here using slider bars.
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Animation Types are shown left below. The
default setting is no animation. Options include
Fade in, Slide up, Slide in leftand Zoom in. The
animation is quite gentle and adds a modern
and professional look and feel to your website
design when used judiciously.

The other animation setting is
Revea reiew Fepay trigger. This means what will evei Boeniow e
SR make the animation start. In
Animation SAMPLE PANEL
preiied the example shown at left the i
This is how the panel review
animation will start when the bxladiiai i
arimaton oo [ N section is loaded, for 750ms
No Animation v Wlth 125ms delay. Animation Type  Fade In

TH9%e"  Fage in

Slide Up.
Duration
Slide In Left

Zoom
Delay il

pg. 18
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Duration 750ms
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Add Panel Select Panel Type
Sections are designed to hold Panels. Simply click the purple edit
section pen and click Add Panel to access the Select Panel Type Text Panel
menu. e
Shown right are just a Q&A Panel
' 6| selection of the e

Section Settings available pa nels.
Carousel Panel

Add Section Before Panels are bound by an
orange pen and have an Gallery Panel
orange edit pen in the Google Map Panel

top righthand corner. PDF Panel

Move Section Down
Delete Section

Each panel will be
discussed in detail on

Calendar Event Panel

the following pages. Download Panel

Link Panel

Facebook Panel

Contact Panel

o

The U3A's Origins Edit Text Box

. . . . . . . . . i Move Text Box Up
The University of the Third Age (U3A) is an international movement whose aims are the education and stimulation of mi

of the community - those in their third ‘age’ of life. The 'third age' is defined by a time in your life (not necessarily chronol .6 Text Box Down !
the opportunity to undertake learning for its own sake.

Delete Text Box
University of the 3rd Age (U3A) started in France at the Faculty of Social Sciences in Toulouse in 1973. It was started by
France the Third Age University is mostly associated with a local university. Add Panel Before

By the early 1980s, the scheme reached the United Kingdom where its nature was radically changed to be more a self-hi  Add Panel After
model is also used in Australia, Cyprus, Dominica, New Zealand and South Africa where it was recognised that most pet _

B S L . L S N T P B S Sl =2 2

In the example above, a new Text Box panel (orange rectangle) is sitting above a text box
that already contains text about the U3As origins. To add text to the new text box panel
select the Edit Text Box.

You can use this menu to manipulate panels (orange box) within a section (purple box).
In the example of the section below there are 3 panels stacked vertically:

1. A text panel with the word Hello
2. A picture of a pot plant (a picture panel) bounded in an orange box and

3. A text panel with text about U3A origins below.
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The orange edit button of the Picture Panel has been clicked and reveals extra menu
items to move this panel up or down, duplicate or delete it. Additional panels could
also be added before or after the picture panel shown.

Hello

o

Duplicate Picture

Edit Picture

Move Picture Up
Move Picture Down
Delete Picture

Add Panel Before

Add Panel After

The U3A's Origins

The University of the Third Age (U3A) is an international movement whose aims are the education and stimulation of mainly retired members of the community - those in their third 'age’ of life. The 'third age' is defined by a time in your life (not
il where you have the to undertake learning for its own sake.

University of the 3rd Age (U3A) started in France at the Faculty of Social Sciences in Toulouse in 1973. It was started by Prof. Pierre Vellas. In France the Third Age University is mostly associated with a local university.

By the early 1980, the scheme reached the United Kingdom where its nature was radically changed to be more a self-help organisation. This model is also used in Australia, Cyprus, Dominica, New Zealand and South Africa where it was
recognised that most people of retirement age have something to contribute and the emphasis has been on sharing, without formal educational links.

Many English-speaking countries have followed this model, whereas continental European countries have mostly followed the French model. For historical reasons, lifelong leaming institute is the term used in the United States for organisations
and similar groups. There is no universally accepted model for the U3A.

The first Australian U3A opened in Melbourne in 1984 with many other U3As rapidly opening across the country. There are now about 300 U3As in Australia, with about 100,000 members. The Australian model has U3As established as
groups, with their own i d curriculum according to the needs and interests of each group.

In Queensland, U3A is the largest provider of adult education programs for retirees. All programs are provided by volunteers. There are now 35 U3A groups in Queensland.

The following pages will discuss each of the different panel types and how to work with
them and arrange them within a section.
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Working with Panels

Here is full display of the Panel selection list:

Arranging Panels within a Section

You can run Panels horizontally across the section or vertically down

the section. If you wish to run Panels horizontally simply create a
Section 100% width. Add Panels with widths which will fit within the
e 100% available. For instance, for 2 Panels side by side each should be

Search Panel

Select Panel Type

around 48% wide. This will allow a gap for the space between the
Panels. Vary this width incrementally until both Panels sit beside each
other. For 3 Panels the width of each should be around 31% allowing
for the gaps.

Q&A Panel
Pictura Panal
Caroussl Pansl
Gallery Panal

— If you want to have your Panels running vertically down the section one

FDF Panel

under the other but you also want to have 2 Panel sections beside one
another then you need to make each of the 2 Sections containing the
columns of Panels at a total width of 100% less the gap between —

‘Calendar Event Pane|
Download Panal
Link Panel

e usually around 48% for each Section. Each Panel will then be 100%
Cotact Pane the width of the Section.

Classes Panal
Ewventz Panal
New Member Panel
Renawing Member Panal

Member Portal Panel

YouTube Panel

Cancel

Types of Panels
Text Panels

As the name suggests these
are for adding text on your
page. To access the Edit Text
Box menu click the orange PR T SR T e BT Tl
edit button on the top
righthand side of the text
panel. Enter text into

the panel by typing in the area
provided. Use the Section
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settings (Purple edit button) to specify background or text colour.

Itis possible to change the font size, colour, appearance using the text box menu, just like in
word.

Some handy features include a link button ® o make links to both internal and external
webpages (but remember if you have set links/menu colour in Default Website Colours to

white it won’t be visible on the text page and you’ll need to find it by highlighting and changing
the link text colour).

Clicking on the link button in the Edit Text Box menu opens a new link menu (see under
newsletter in the above image). Click on the pen to edit the link menu.

Edit Text Box

I=-B i U A~Aa~ 44 2 T T~ T = = E~ -~

E oo R B8 O M - 8 7 ~

What's happening?

Discover what's been happening recently at our U3A and find out what's coming up.

Weekly news Newsletter

B g 7 ™

Characters : 137

Panel Width  100%

Internal pages in current website

To link to an internal website page follow the sample below
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Latest news

Q-

URL
[ news

Text

| { Latest news

i1 Wid
[T] open in new tab

Update

A word of warning. This link will not work until you have copied your Edited page to Live. If
you try to use it before then it will simply reload the home page and log you out. If you
check the box marked Open in a New page so that both the existing page plus the new page

will be open simultaneously in separate tabs. This may or may not be appropriate for your
purpose.

External website pages

>
(o]
@}

Q-

URL
[ http://abe.com|

axt

ABC

Open in new tab

Update

To link to an external website and rename the link follow the sample above.
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There are also a table button and a picture button to add images to the text panel. For these

Edit Text Box

features there are additional menu items

that appear when you click the image or

table. This is shown at left and allows an

image in a text
panelto have
text
surrounding it.
Click the image

tool of a rectangle containing a star shape and selecting to run text
either around the left or the right of the image.

Note that the Text Panel also has animation settings like the

Section settings with the additional features Reveal and Hover.

Note that the Panel Width specifies
the percentage of the Section the
panelwill occupy. If you change the
% width in the Text Edit field, other
panels can sit next to the text panel,
remember though that there must a
gap between the panels so two
panels each of 50% will not fit side
by side. Try making one of them
45%. This is handy if you want a

I Animation Settings

~ Reveal Hover

Reveal Preview Replay

SAMPLE PANEL

Animation
Preview
This is how the pane!

Animation Type  No Animation

Trigger  On Scroll

750ms.

125ms

&3l

The U3A's Origins
“The Uversey of the Thed Age (U3
necessarily chronological) where y
University of the 3rd Age (U3A) sta

By the ey 19808 the scheme rea
fecoppised tat most peopieof e
Many English speskiog countries
and s groups, There i o un
T st Ausrain U3A opered

wan 1004

InQusensiand, U3A is the lrgest

red by a time in your He (not

uh Africa where  was.

Uned Statos for organiastions.

picture panel next to your text for instance. Multiple panels can sit side by side across the

page provided you remember this buffer around each of them.

Search Panels

Itis possible to add a search panel for searching terms within the

Member Wizard website. You can change the appearance of this

search panel using the Edit Search Panel menu.

Search This Site
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Panel Width ~ 100%
Search Width  100%
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Q&A Panels

The Q&A panelis a professional way to display FAQs. A Q&A

panel can be generated by clicking the orange edit pen to

access the Q&A Panel menu. To edit this panel choose Edit

Q&A Panel which opens the edit panel shown on the left. -

Add a Title, choose a Panel Width and decide on a Text Size uestons s Aner
for your font. = o
Change the Background and Text Colours using the Q&A

Colours Button. - '
Add questions by clicking the + Add Question button and fill

in the questions and their answers. An example is given —

below.

Image Library

The following panels all make use of an image library. Itis now possible to upload bulk photos

into an image library to access the image library you

simply insert either a picture, carousel o gallery panel.

nnnnnnn

o

oI

Caption and accessibilily
aaaaaaaaaaaaaaaaaaaa

u

Edit Picture
Picture
20 an Image from poue lbrary.
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These images are
available over your
entire website
making image
selection quick and
easy

Choose the edit
button for these
and then click
choose image. This
takes you to the
image library where
you can choose a
previously

Image Library
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uploaded image or add additionalimages. Click on an image and then press Use image to

select your choice.

Picture Panels

Dispiay

Panel Width 1003

Horizontal Align  Center

left or centre here using Horizontal Align.

Animation Settings can be set using the Animation

Settings button above.

Itis also possible to crop an image using the Edit Crop
menu. You can crop by clicking on and dragging the
black squares in and out shown highlighting the image
at left. There are several Crop Shapes to consider
depending on what suits your design.
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Images can be uploaded from your image library into
picture panels by clicking the orange edit pen to
access the Edit Picture menu. You can replace the
image or delete it in this menu.

You can add a caption to the image and set the
Caption colour and size using this menu. The caption
will appear at the bottom of the image. A link to the
image can also be specified using this menu.

The Panel Width dictates how much of the section
will be occupied by the picture panel. Note in the
example at left the picture of the plant is left justified
in Horizontal Align, and the Panel Width is 60% of
the section
width. The
image can be
justified right,

s
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Carousel Panel

The Carousel
Panel, can

CAROUSEL PANEL

display and

Add a few images and this panel will turn into a looping hero-style carousel.

It supports autoplay, arrows, dots, swipe gestures, links, and muttiple

animate
multiple
pictures

images per view.

horizontally alighed in a looping display.

To set up the carousel and display pictures, hover over and click the orange edit paneliconin
the top righthand corner of the Carousel Panel to reveal the Edit Carousel Menu.

Edit Carousel

Panel Width  100%

Panel Height  420px

Autoplay Speed (seconds) 4.5

Images Per View 1

Image Gap (px) 0

Founded Images

Show Arrows &

Show Dots &

Show Caplions

Slides

Buiki a looping image carousel by adding, reardering, and replacing slides. S

NO SLIDES YET

Add your first image to start building the carousel

The panel width, height and the speed through which the pictures are cycled are set in Edit

Carousel. The Images per view and Image gap (in px) can also be
set here. You can adjust the picture aesthetics — round off the
images, show captions or not.

To add an image click Add Slide - this takes you to your image
library where you can select an image. Select the image to insert it
in the carousel. Images will be listed in this menu, underneath
each other so it is necessary to scroll down to edit information for
each image. Click onthe up arrow to the right of the image to
access the menu information where you add a caption, alternative
text, and a link to a website and set an image style.
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Panel Width 100%, Panel
Height 1000px, Autoplay
Speed 4.5, Images per view
3 with and Image Gap of Opx.
There are 5images in this
carousel that are looping.
You can reorder the slides by
dragging them into position
in the Edit Carousel menu.

Here is the resulting
carousel which will
loop continuously,
every 4.5 seconds.

Gallery Panel

The gallery panelis used to easily create a collage of photos

Add photos to create a gallery.

Uplaad phatos, then drag and resize them to srmange your
coliage

And Protos

Click on Add photos to start creating your gallery. This takes you to the menu below. Firstly,
you choose a layout by clicking on your selection.
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Gallery settings

Arrange your photes

- ohoto ||
Layous. x
» -
L L
a

pg. 29

Edit Gallery

Gallery setings.

Arrange your photos

Lapouts x

Thenyou click on each Upload a photo to select the
box you’d like to put a photo in and additionally select
choose image to go to your photo library to add the
image. You can drag and drop your images on the
page to move them around. Once you’ve made your
selection for each box save your collage.

Edt Gallery

- 8
fa
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Search Panel

As the name suggests, the Search Panel will allow the user to enter text and then will search
the entire website to locate that text string.

Search This Site

Fird pages by the words they cantain,

Seach: Search_.. Q.

Erer a word or phvase o search acress the website.

Google Maps Panels

You can insert a Google map panelinto a section to show club members a map of where you
meet. The Google map panel
comes with a preloaded
address so it is necessary to

i ' ; el insert a relevant address into
this panel by typing in the
address the map should centre
around into the New Marker
Address of the Edit Map
menu.

HeidilKay - Celebra 1
Goode . ! ﬂ'an ata 1i‘erms Reponemapemx

New Marker
Address

Search for address

Panel Width  50%

You may need to be specific
(street number, street, city). If
you can’t get your address to
show on the map go to Google
maps in your browser and type in the address there. You may find it is slightly different to what
you are entering. Copy the address Google Maps uses and then paste that in your Google
Maps panel. You can also animate your google map using the Animation Settings of Edit

Map.
PDF Panel
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Edit PDF Panel

Caption

Justify  Centre

Panel Width  100%

Choose PDF File

A PDF panel allows the display of a full PDF on the website,
with a scroll bar on the right for navigating through the
document. It does not opento a new web page. Selectthe
PDF to display using the Choose PDF File button in the Edit
PDF Panel screen. Use Panel Width to adjust the width of
the PDF Panel in the Section. 100% is the full width of the
Section where itis located. In the example below the
Caption is set to Robert Burns, centre justified and the panel
width is 100%.

Robert Burns

Download Panels

The Member Wizard system is
designed so that any document
available for download must be
stored in the Documents folder
of your Member Wizard Admin
database in PDF format.

_

A MAN'S AMAN FOR A’ THAT

Is there for honest Poverty
That hings his head, an' a' that;
The coward slave-we pass him by,
We dare be poor for a' that!
For a'that, an' a' that.

Qur toils obscure an' a' that,
The rank is but the guinea's stamp,
The Man's the gowd for a' that.

My Test
Organisation

@ Help

...... Documents
------

SortBy (@ Ascending
Q) Descending

v [ All Decuments

> DA

> [ Expense

Documents

Documents.

To add a document to the database, click on the
folder to add the document to and the following
menu will appear. Select the PDF document to
upload to the database using Select
Document. When you upload the document to
make it available you need to check the box
marked Public to make it available for

download. Change the Filename and Add Description here.
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You can now upload the pdf into your website download panel using the Edit Download
Panel. Click on the Document selection to select the relevant document from the Member
Wizard Admin Database. The Download Panel can be displayed as

|
, ~ aButton or Coloured text. Add a caption using Caption. Use Type to
. select a Button or Text to display the Download Panel. If a button is
' selected its appearance can be tailored here using Button Width in
px, Colour, and Font Size for the button title. The button or text can
- also be animated using Animation Settings.
Button Width ‘
=
Link Panels
The Link Panel is used to create both

external and internal links. Access the

Link panel through the Section edit Add a link to this panel.

Choose where this button should go, then set its caption,
size, colours, and animation.

purple pen.

The links appear as buttons, nottext asin
the text editor, and are created using the
Edit Member Wizard Link.

To set up a link, open the Edit Member Wizard Link

Edit Member Wizard Link page.

Justify  Centre -

Here you can choose whether you want an animated

o . button and choose the button colour. Under Link
Button Width  200px settings you can choose whether the website will be
internal or external as shown below:
Font Size  Normal -
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Caption

I Edit Member Wizard Link

Link Settings

Link Type  Internal page =

Internal page v

Link Page
External link

Animation Settings

If you want to direct website users to another page that does not have a top menu button you
can do this via the following process involving a

Hidden page. Create a Hidden Page through Page
Settings using the Green edit icon at the very top Capton

right of the website. et

Link
read_more

Then copy the Route of the Hidden Page and use
this as the link for the Link button. You only should

put the actual page name in the Route eg if you have
created a Hidden Page called Read More then the Route could be “ read_more”. Similarly,
the link button link is simply read_more....not the full URL of the page.

Class Panels

These are only available to organisations who run classes and who have set up the classes in
their Member Wizard database.

You do not need to select any file to display the Classes for your organisation, the system will
automatically detect and load them from your database. You simply need to insert a Class
Panel into your Section.

Events Panels

The Events Panel will display any active events you have in Member Wizard much as the Class
list does for Classes. The Event itself will disappear when the date for it has passed and if
there are no planned future events at that stage then a screen message will display this. As
soon however, as an Event is created and the box marked Show on website is ticked in the
Event Edit page in the Admin Portal, then the event will appear automatically on the website.
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New Member and Renewing Member Panels

The New Member panel will display the New Member Application Form as set up
in Settings/New Member Application in your Member Wizard database.

The Renewing Member panel will request the member's email address and if this is verified it
will send the member a membership renewal invoice to their email address.

Member Portal Panel

To use the Member Portal, the organisation must have set up the portal in their Member
Wizard Database and the member's membership type must have been included their
membership type as one of those permitted access via the Portal.

The Member Portal Panel will allow members to login

to their Member Portal with either an email address or
Justily  Left s member number and a password. They will need to
have registered via the website by initially providing
either their email address or a member number and

Panel Width ~ 30%

Button Widih selecting a password or PIN.

Button Height All button panels are able to be configured with size of
text on the button, colour, height and width.

Font Size  Normal (16px) -

Button Colours

YouTube Panels
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You can place a YouTube video on your website with a YouTube panel. To add a YouTube
panel as shown below, click the purple section edit pen and select Add Panel and select the
YouTube panel.

Embed Video bed

»

<iframe width="568" height="315

src="https://www.youtube.com/embed/
RIu4sFKGi6E?si=iDehsuosHkLfk7Ye
title="YouTube video player"
frameborder="8
allow="accelerometer; autoplay;
clipboard-write; encrypted-media;
gyroscope; picture-in-picture; web-
share” referrerpolicy="strict-
origin-when-cross-origin”

allowfullscreen=</iframe>

O starta

Copy
Go to the Youtube video page to of interest. Click the
Share button on the YouTube page. Select Embed Video from the You Tube share page then
cut the code between the two quotation marks after the src= code and title as illustrated by

the red crosses in the image to the right below.
it YouTube Pane

Paste this code into the Link field of the Edit YouTube Panel as
shown below left.

Justify  Centre hd

Panel Widh 100% Your YouTube video of interest should now be displayed in this
Video Width  100% pa nel.

Facebook Panels

If your organisation has a Facebook page you

caninclude a link to it with a Facebook Panel.

Is Facebook Group © To add a Facebook panel, click the purple
Facebook Page URL  https://www.facebook.com/facebook SeCtion edlt pen and SeleCt the FacebOOk
panel.

Justify  Centre -

Go to your Facebook page and copy the url into
Width (px, min 500; do  100% the Facebook Page url field of the Edit

not use %)

as a group rather than a page you will need to check the box marked Is Facebook Group.

Facebook Panel screen.

If your organisation is registered with Facebook
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Contact Us Panel

CONTACT US

(2} Send

A Contact Us panel will retrieve your organisation's
address details from Settings/Organisation Details on
the Contact page and place them into an emailable
message box. You can hide the contact address details
by checking the Hide organisation contact

details boxinthe Edit screen for that panel if you wish.

If you wish to change the email address of where the
message will be sent from the main email address
provided in your Member Wizard settings you can do so
on the Settings/Organisation Details/Email tab in
the Person who receives emails inquiries from
website field.

How do | save my edited Website Template?

Once you have your site looking how you wish you should return to the Login menu and click
the Copy Edit Version to Live button. Should you decide you prefer reverse any changes
you’ve made to your website you can click the Copy Live version to Edit button.

If you wish to return to a previous version of your website, each change is archived and can be
restored by clicking the Copy Archived Version to Edit button and selecting the date which
represents the website you wish to restore. Please give a few seconds for the Archived list of

versions to load. Once you have finished click the Log out to Live Version.

Archived versions

Copy Edit version to Live

Copy Live version to Edit

Copy Archived version to Edit

Log out to Live version
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How do | then get my page published?

Once you are satisfied that your website is ready to publish please email
support@memberwizard.com.au with a link to your current site if you have one and the name
of your current domain provider if you have one. One of three options will then be
implemented:

1. Ifyour current domain is not a .org page and you are not using your current web domain
for your emails or you don’t currently have a site then we will ask you to agree to the
domain being transferred when requested by your current domain hosting company.
We will then move the domain to our service and the site will be published.

2. Ifyou don’t have a current website domain we will ask you to decide which one you
would like —a simple .au or .nz option is popular for example <name of your
organisation.au. As previously stated we can not take on .org domains.

3. Ifyou do have a.org domain or you are using your website for email service then we will
provide you with several entries to edit your DNS (Domain Name Service) record with
your current hosting provider. If you do not know how to do this please contact your
current provider. We do not edit organisation’s domains ourselves but your hosting
provider should be able to assist.

Be aware that it can take up to 72 hours for your new site to propagate out everywhere but
up to 48 hours is more common.
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APPENDIX 1 -SETTING UP GOOGLE ANALYTICS

Below are instructions on how to set up Google Analytics to measure web traffic to

your website.

We will be using U3A Adelaide https://adelaideu3a.org.au as the example we work

with here:

Logon to Google analytics https://analytics.google.com/analytics/web

M reports

@ Explore

@ Advertising

aceounts > Brible lsland U3A

A.
Al Analytics  pribie Island U3A -

Q_ Try searching "users from USA last week"

back! Here are the top highlights from this property since your last visit on October 18, 2026.

inlocked a new report

i now available for you to explore. You can now track which of your y drive the most

Faport

wors v Event count ~ Key events = B A ACTIVE USERS IN LAST 30 MINUTES )
17K 0 ’ 4

200 I

COUNTRY ~

ACTIVEUS.. =

Australia

Provious period — Poar modian and range: Jabs & Education

(RPN

to better understand the true ROI of your

o g

This product uses Al and may dlsplay inaccurat info,

RECOMMENDATION

Capture § weekly page views on path
“feontact” that could be tracked as
“generate_lead" key events.

s,

‘Track key events to get automa

detalled reports, and create convers|

Click on Create Property

All accounts » Bribie Island U3A

Analytics

4+ Create ~

Account

Property

Property settings ~

»  Property

¢ Data collection and modifica...

» Data display

*  Product links

Bribie Island U3A -

Admin

These settings apply to all users of this account and property. For settings that apply only to you, go to My preferences in the left navigation.

ACCOUNT SETTINGS.

Account

These settings affect your analytics account What's an account?
B Account details

284 Account access management

¥0  Account change history

PROPERTY SETTINGS

Property

These settings affect your property What's a praperty?

BN Property details

&% Property access management
¥O  Property change history

4.3: Property data APl quota history
A7 Custom insights

EBo Scheduled emails

H Analytics Intelligence search history

Q, Try searching "users from USA last week"

<]

e @ @ @ @ @ @

% Account data APl quota history @

W Trash

Data collection and modification

These settings control how data is collected and modified

Data streams

Data collection

Data import

Data retention

Data filters

Data deletion requests

=
a,
&
v
&
2

Consent settings

& & 8 8 8 @ @

2
®
e
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Update Name and time zone then next

< Back

.l Analytics

Property creation

o o

Business details Business objectives

Create a property

To measure your web and app data, create a Google Analytics 4 property. Each property you create holds all your

measurement data for any selection of websites and apps you choose.

Property details

Property name (Required)

U3A Adelaide

Reporting time zone (3)

Bl Australia = (GMT+10:30) Adelaide Time -

Currency

Australian Dollar (§) ~

You can edit these property details later in Admin

reated on this account.

Data collection

< o0

Update business details then Next

€ Back

I Analytics

o

Property creation

(2] 2]

Business details Business objectives

Describe your business

Help us better understand your business by answering the following.
Business details

Industry category (Required)
Jobs & Education ~

Business size (Required)
(® small- 11010 employees
(O Medium - 11 to 100 employees
O Large - 101 to 500 employees

O Very Large - 501+ employees

o 3

o

Data collection

< o0
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Choose business objectives then Next

.l Analytics HC G I ™ )

Choose your business objectives

To get recommendations personalized for your business,
select the objective most relevant to you. You can select
more than one buta of two is

Generate leads @
@ Measure actions that indicate potential customers, E]
such as completing contact form or requesting a quote

Drive sales
D Analyze and optimize sales and any financial O
transactions on your website or app

Understand web and/or app traffic
Q Measure your website or app visitors and the channels
that drive their visits

View user engagement & retention
g Learn how people explore the products or services on D
your website or app

ng Other business objectives O

If your business is in a category not listed above

From Start collecting data

Analytics 200

Property creation Business details Business objectives Data collection

Start collecting data

To set up data collection for your website or app, choose from where you will be collecting data (the Web, an Android
app, or an iOS app). Next, you'll get instructions for adding a data collection tag to that source.

Learn more about data collection [

Choose a platform

Web o Android app @ iOS app

Skip for now
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Choose Web - enter in the website field — click on Create and continue

X Set up data stream I I!I

Set up your web stream
Website URL Stream name
https:// ~ bdelaideu3a.org.au U3A Adelaide

+
4,  Enhanced measurement
Automatically measure interactions and content on your sites in addition to standard page view measurement.

Data from on-page elements such as links and embedded videos may be collected with relevant events. You must ensure
that no personally-identifiable information will be sent to Google. Learn more

Measuring: @ Page views e Scrolls @ Outbound clicks ~ + 4 more @

Click on the Arrow

LI Analytics o @ @

Property creation Business details Business objectives Data collection

Start collecting data

Data collection may take up to 48 hours to get started. Learn more

Al i0s Android Web Add stream -

U3A Adelaide o
hitps://adelaideuda.org.au 16170482120 No data received in past 48 hours.

You then see the Measurement ID - this is what you copy and paste into the Web
template under Google Analytics —you also have to publish the Web template to
Production for the stats to start.
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You then see this —ignore the Data collection message and ignore the View tag
instructions. Copy the Measurement ID

X Web stream details

A Data collection isn't active for your website. If you installed tags more than 48 hours ago, make

sure they are set up correctly.

Stream details V4

STREAM NAME STREAM URL STREAM ID MEASUREMENT ID
U3A Adelaide https://adelaideu3a.org.au 16170482120 G-0Q411VN5TK O

Events

4.  Enhanced measurement

Automatically measure interactions and content on your sites in addition to standard page view measurement. L]
Data from on-page elements such as links and embedded videas may be collected with relevant events. You must ensure that no
personallydentifiable information will be sent to Google. Leam more

Measuring: @ Page views e Scrolls. e Outbound clicks  + 4 more @

8 Modify events

Modify incoming events and parameters. Learn more ?
% Create custom events >
‘ Create new events from existing events. Learn more

Measurement Protocol AP secrets
o) >

Create an AP| secrel to enable additional events to be sent into this stream through the Measurement Protocol. Learn more

Redact data
&

¥ . ) Emailactive  URL query parameter keys inactive
Prevent specific data from being sent to Google Analytics. Learn more

L' Analytics 200

=L

Data collection is pending

You successfully created a property. It may take up to 48 hours before your property starts
collecting data. Learn more

Learn top GA4 tasks

Wi i i

Download the iOS mobile app

Continue to Home

Seems to take at least 30 minutes after the web template is copied to production. It can
take up to 48 hours.
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Analytics

All aceounts > Bribie Island U3A

U3A Adelaide -

Home

yet.

Act

0

7

Q,  Try searching "users from USA last week"

No data received from your website

[?( To start collecting data make sure your website is tagged using the
Measurement ID: G-0Q411VNSTK

Get tagging instructions

ive users ¥ Event count ¥ Key events

0

0]

Views ¥ & off @ - ACTIVE USERS IN LAST 30 MINUTES @ -

ACTIVE USERS PER MINUTE

COUNTRY ~ ACTIVE USERS ~

No data available

From Home | can now see the two properties

Analyties Accounts

Bribie Island U3A
412246071

Analytics

* Data collecti

&

Properties & Apps

Bribie Island U3A
559250891

U3A Adelaide
559873717

scheauled emails

Intelligence sear...

ion and modificat...

»  Data display

»  Product links

soe © - < o = analytics.google.com [0 @ + 0
D E Mem [ creati. @ Memb. Gsetup..|  @htpsl. @ Tutor a short. = hupsf.  @hips). G Anait. al Analytics O Platfo..
T
Al Favorites  Recents Q Bearch Visit Platform Home no Qe 0
| Al accounts Move property Move to Trash Can

inoustry yequires)

Jobs & Education

Business size (required)

Small - 110 10 employees

Business objectives (required) @

PROPERTY ID: 559873717 10

| can switch between the two to see the stats — | don’t see any stats for Adelaide as |
have not published the Measurement ID code.
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> B HEH] & Memb... &) Creati... @ Memb... 5 setup... @ https:... @ Tutor... & Short... = hitps:/... @ nttps:)... G Tools...

All accounts > Bribie Island U3A

N Analytics Bribie Island U3A ~ Q  Try searching "users from USA last week" HH =
@ ,.,' Welcome back! Here are the top highlights from this property since your last visit on October 18, 2026.

m
(€

A A
[+ You've unlocked a new report

A new report is now available for you to explore. You can now track which of your manually-tagged campaigns drive the most conversions to better understand the true ROI of your
marketing efforts.

October 16, 2026

View Manual report o oo

This product uses Al and may display Inaccurate info.

[¥] RECOMMENDATION

~
>

Active users ¥ Event count ¥ Key events v

@) A ACTIVE USERS IN LAST 30 MINUTES Q)
< » N .
224 1.7K 0 3 Capture 5 weekly page views on path
2 A “/contact" that could be tracked as
300 ACTIVE USERS PER MINUTE "generate_lead" key events.

Note if you want to go back and get the data stream code you need to go back into
Admin —then into Property then into Data stream.

e0oe O - < e o analytics.google.com ©d + 0D

O Platfo...

o0

Home D ~

All accounts » Bribie Island U3A

L. Analytics  y3a Adelaide - Q  Try searching “users from USA last week"
+ Create - Data streams
Property settings ~

Property details U3A Adelaide
https://adelaideu3a.org.au

® a8 2>

16170482120 No data received in past 48 hours.

2

Property access managem...

Property change history

Property data APl guota hi...

Custom insights

Scheduled emails

Analytics Intelligence sear...
~ Data collection and medificat...

Data streams

Data collection

Data import

Data retention

Data filters

Data deletion requests

Consent settings

@ v Data display

eoe O - < e o analytics.google.com e ® b +
IHEH] & Memb... & Creati... & Memb... G setup... @ https... @ Tutor... & Short... ™ httpsf... @ https:/... & Analyt... .l Analytics © Platfo...

SCN )

~ Property Al iOS  Android  Web Q search
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© 2026 All rights reserved. Powered by Member Wizard

e0oe T - < o ¢ analytics.google.com ¢ ©d + 0
> B HEH] & Memb... &) Creati... @ Memb... 5 setup... @ https:)... @ Tutor... A Short... = https:)... @ https:)... 5 Analyt... .l Analytics O Platfo...
X Web stream details H
A Data collection isn't active for your website. If you installed tags more than 48 hours ago, make
sure they are set up correctly.
Stream details V4
STREAM NAME STREAM URL STREAM ID MEASUREMENT ID
U3A Adelaide https://adelaideu3a.org.au 16170482120 G-0Q411VN5TK (O
Events
4.  Enhanced measurement
Automatically measure interactions and content on your sites in addition to standard page view measurement. 9
Data from on-page elements such as links and embedded videos may be collected with relevant events. You must ensure that no
personally-identifiable information will be sent to Google. Leam more
Measuring: @ Page views e Scrolls e Outbound clicks  + 4 more (S;
8 Modify events >
Modify incoming events and parameters. Learn more
£ Create custom events >
% Create new events from existing events. Learn more
ooy Measurement Protocol APl secrets >
Create an API secret to enable additional events to be sent into this stream through the Measurement Protocol. Learn more
N
Wobsite Settings
HOME~ CLASSES~ NEWS~ MEMBERSHIP + EVENTS~ CONTACTUS~ GALLERY = GOVERNANCE~ G000l Analytics
Page Settings
Editor View
View Page
Manage Pages.
Add Section
w o
@ Login

From Member Wizard after logging on to the website template

Enter the Measurement ID from you Google Analytics Property.

You must then Publish the Copy from Edit to Prod
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Connect Google Analytics to 569 how often each
website page is viewed and haw visitors use your
website, Leave blank ta turn off analytics

Save and copy the edit version to Live to apply
anges

change:
Setup guide

Ansiytcs 10 G-YFFRMIS8RT o

o ] o

u3abribie.org.au

@ https:fju3abribie.org.... B

HOME ~  CLASSES + NEWS~  MEMBERSHIP v EVENTS » CONTACTUS v  GALLERY v  GOVERNANCE v  ADMIN

Archived versions

@ 2026 All rights reserved. Powered by Member Wizard

After at least 30 minutes (may take longer) you should then start to see the stats under
Google Analytics from the Home page.
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eoe M+ <
@00

@ Memb...

analytics.google.com

& Memb... &) Creati... 5 setup... @ https:... @ Tutor... & Short...

All accounts > Bribie Island U3A

Bribie Island U3A -

Analytics Q, Try searching "users from USA last week"

Home

,\,’ Welcome back! Here are the top highlights from this property since your last visit on October 18, 2026.

m
@ [+ You've unlocked a new report
marketing efforts.

October 16, 2026

View Manual report

Active users v

224

Event count ¥

Key events v /@ R

1.7K 0

A

3

200 I I

¢

= https:/...

ACTIVE USERS IN LAST 30 MINUTES @

300 ACTIVE USERS PER MINUTE

@ nttps:)...

©d + 0

O Platfo...

<00

5 Tools... .l Home

A new report is now available for you to explore. You can now track which of your manually-tagged campaigns drive the most conversions to better understand the true ROI of your

& @

This product uses Al and may display inaccurate info,

RECOMMENDATION

Capture 5 weekly page views on path
“/contact” that could be tracked as
“generate_lead" key events.

COUNTRY ~ ACTIVE US... ~
L Australia 3
]
e0oe O - < o ¢ analytics.google.com e ©h + 0
30 0 & Memb... &) Creati... & Memb... 5 setup... @ https:... @& Tutor... & Short... - hitps/... @ https:)... G Tools... .4l Home O Platfo...
% All accounts > Bribie Island U3A Q - 5 +
Fy Try searching "users from USA last week" 0
.0l Analytics  Bribie Island U3A - Y 9 < e
0 Home 0 »~
Q £83 Create property €83 Admin €83 Data streams €83 Datastreams
today today 2 days ago 2 days ago ¥
@
Suggested for you
Active users~ by Country ID~ @ - Views by @ - Sessions~ by @ -
Page title and scree... Session primary ch... v
COUNTRY ACTIVE USERS PAGE TITLE AND S... VIEWS SESSION PRIMARY . SESSIONS
Australia 218 Home 243 - Direct 187
United States 2 Members Portal 108 Organic Search 17
Canada 1 Class List 79 Referral 10
China 1 Classes 54 - Organic Social 4 = >
United Kingdom 1 Membership 36 Unassigned 1
+ i
Events 25 2
=1 Contact Us 18 -
Map Data ©2026  Terms
Last 7days ~ View countries > Last 7 days ~ View pages ... > Last7days ~ View traffic... =
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For the U3A Adelaide Test —you can see my page hit from Brisbane.

eoe M- < ) analytics.google.com e ©h + 0O
> B HEH] ® Me... &) crea... & Mem... 5 setu.. 0 Mem... @ http... & Tuto... & Shor... - hitp... @ htp... 5 Tool... .1l Realtime overview O Platf...
8 All accounts > Bribie Island U3A am -
i : Try searching "Data Streams"” 0
o Analytics 3 Adelaide - [Ty 9 Qe
) North Lakes 5
] F create ~ Add comparison -+ i Kallangur
ake
Wivenhoe
@ Realtime overview © - & Viewusersnapshot I3 W <
Reports snapshot Mount He &% -
@ Realtime overview d:everstaame e Aspley .
Coominya Chermside
Realtime pages
@ Point Lookout
Wynnum
Business objectives ~ .ne
ACTIVE USERS IN LAST 30 MINUTES ACTIVE USERS IN LAST 5 MINUTES
»  Generate leads O Carindale Cleveland
. Capalaba
»  Drive sales Hatid
ACTIVE USERS PER MINUTE
Sunnybank 3
»  Understand web and/or app t... 1 Victoria Point
Redland Bay
»  View user engagement & rete... o i
Data import A
30 min -25 min 20 min 15 min 10 min 5 min <1 min Map. Terms.
Campaign data import valida...
User A
Active users by First user source~ Active users~ by Audience Views by Page title and screen name
»  User attributes
# - #1 All Users #1 Home
»  Tech
- ) 1
No data available . Soon
FIRST USER SOURCE ACTIVE USERS AUDIENCE ACTIVE USERS PAGE TITLE AND § VIEWS
No data available Alillosre ! Home !
@ O Library
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